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Administrative Regulations - Bid Protest Procedures

An interested party, an actual or prospective bidder with a direct economic interest in
the procurement, may file a protest.

Protests relating to the cancellation of invitations for bids or protests relating to the
rejection of all bids are not permitted and will be dismissed.

Filing a Protest
Protests must be in writing and addressed to the Business Manager.

A protest must state all legal and factual grounds to claim that a solicitation or award
was improper and should include copies of relevant documents or information.

Protest must include complete contact information: name, address, telephone number,
fax number, and email address of the protestor.

Protest must be signed by the protestor or representative.

Protest based on allegations of improprieties in a solicitation must be filed prior to the
bid opening if apparent prior to that time or no later than ten (10) days after the
prospective bidder knew of the basis of protest.

In all other cases, protest must be filed no later than ten (10) days after the protestor
knew or should have known the basis of protest.

Resolving a Protest

Upon receipt of the formal written protest, the Business Manager will contact the
School Board President and the Solicitor.

The School District’s solicitor shall conduct the investigation and follow-up on the
protest in accordance with State and Federal laws.

Our mission is to empower our students to be lifelong learners in order to reach their greatest potential.



