How to Access Your Paystubs Scribe ™~

Learn how to navigate the staff portal to view your detailed pay history records. This
guide provides step-by-step instructions for employees to quickly locate and access
their personal compensation documents.

1  Navigate to "udasd.org"

2  Click "Staff Resources"

English v

“Qur mission is to empower our students to be lifelong leamers in order to reach their greatest potential.”

Home Academics v Community v Leadership v~ Schools Support Services v Faff Resources Contact Us

% Upper Dauphin Area School District

Enroll at UDA!

voving to the district or interested in our non-
esident tuition options? Register your student
oday and join the UDA Trojans!

Careers at UDA

Check out employment opportunities at UDA and
Jjoin the UDA Team! Join full-time, part-time, or join

us as a substitute!

UDA Parents

Access the Sapphire Community Portal, view
cafeteria menus, school calendars, school info, and

more!

Made with Scribe - https://scribehow.com



3 Click "FIS Employee Portal"
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4 Use your Employee FIS login and click "Login". (If you are unsure of your login
credentials, please choose "Forgot your password?" or contact the Business

Manager.)
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5 On the sidebar menu, click "Staff Portal" > My Information"
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6  Click "Pay History"
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7 Click the check number with the corresponding pay date you want to view

Pay History

= Run Options

A new tab will open with your paystub information that you can view, download,
8 and print.
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